Paycheck Protection Program (PPP) Forgiveness:

Completingthe EZ Application (Form 3508 EZ)

N REGIONS



How To Use This Guide

This guidewill help you easily navigate Regions’ PPP Forgiveness Application process using thetools and resources

providedtoyou throughtheRegions PPP Portal.
This guide contains the following:

» Step-by-stepinstructions on how to:
» Logintothe Regions PPP ForgivenessPortal
» Search foryourloan

» Completeandsubmitthedigital PPP Forgiveness EZApplication (Form 3508 EZ), to includeall required supporting

documentation
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Logging In




Forgiveness Portal: Log In

Regions recommends thatyou usethe most current Log In using your RegionsOnline Bankingcredentialsto

desktop version of one of thefollowing browsers: access theForgiveness Portal.
 EnteryourOnlineBankingID & Password,then click

e MicrosoftEdge Next. [ ow

¢ Google C h rome Regions CARES Forgiveness Portal

o Safari

e MozillaFirefox s o P S e

If you elect not to upgradeyourbrowser,your experience e e

may not be optimal, and the browser may notsupport the e

latest standardsfor safeand securetransactions. s ey qestons o 5o e g o

If you haveissues uploading documents, you may need to

disabletheir browserpopup blocker —

Note: Only 1 set of credentials can be used to access your * AnswertheSecurity Question,then click Next.
loanviathe Regions Forgiveness Portal. Please ensureyou
usethe samecredentials each timeyou login to access
your loan.

A REGIONS

Regions CARES Forgiveness Portal

Please answer the security question associated with your Online Banking account to
continue.

WHAT WAS THE NAME OF YOUR FIRST BEST FRIEND?

( Bk
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Forgiveness Portal: Log In

If theloan is not found, you will be prompted to enteradditional Onceyourloan hasbeen located, review theloan

informationtolocate the note: informationthatdisplays, then click Apply for
e SBAPPP 7(a) Loan Authorization Number Forgiveness.
e TIN

A REGIONS

e Loan Amount
Note: You can obtain the SBA Authorization Number —

PPP Loan Dashboard rhveness
from your PPP Term Loan Note e b o 570 PPt

Program loans and manage your forgiveness application.

PPP Loan Dashboarc About POP Forgiveness Your Loans
Pop Pop Pop LLC
— If you have multipleloans, you can search forthem
from this screen.
e * To located the additional loan(s)click
* ClickLook Up Loan. Have another PPP loan? Help us find it
M REGIONS . o .

e |ftheloanisstillnot located’ e Youcan brlng up to5loans IntoyourseSS|on

PPP Loan Dashboard

heck Probredion

click Try Again and
re-enterthe infOrmation. ——— Have another PPP loan? Help us find it
* After5attemptsthesystem | -
will lock you out.
e Contactyourlocal branch or 1-800-REGIONS to reset.
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Get Started: Navigation

Asyou complete the application thereareimportant 4. Thenavigationbuttons arelocated at the bottom of

indicators,instructions, notes and warnings thatyou need each screen.

to read carefully.  Back-Willtakeyou backonescreen atatimeand
can be used untilyou submittheapplication.

1. Thestagesofthe application displayatthetop of the * Save- Allowsyoutosavetheapplicationat

anytimepriortosubmissionsoyoucan returntoit
at a latertime. Note: Selecting Save does NOT
submittheapplication.

screen to identifywhereyou arein theapplication
process,and what stagesyou have left.

4 REGIONS « Save and Continue - Saves theinformation
S e e s i onem TR Do e entered intothe pageand advancestheapplication
to the next page or section. Note: Selecting Save
2. Ineachsection,you willfind SBA Instructions boxes. and Continue does NOT submit the application.
These mirror theinstructionsand guidance provided « SubmitApplication- Submitstheapplicationto
by the SBAinthe Schedule AWorksheet for the section Regionsto beginthereview process. Onceyou
that follows. submittheapplication, you cannot make further

changestoit.

SBA Instructions
You (the Borrower) can apply for forgiveness of your Paycheck Protection Program (FPF) loan using the SBA
Form 3508EZ if you can check at least one of the three boxes below.

Back Save

3. You canfind additionalinstructions,examples and
explanationsin the Please Note boxes to help you

completetheapplication.

5. Warning messagewill displayinredindicatinga
Please Note missed step orincompleteinformation.

The Covered Peried is the 24-week period beginning on the date the Borrower received its PPP loan. If the
Borrower received its PPP loan before Jun 5, 2020, the Borrower may elect to use an eight-week Covered Period.
For example, if the Borrower is using a 24-week Covered Period and received its PPP loan proceeds on Monday,
April 20, the first day of the Covered Period is April 20 and the last day of the Covered Period is Sunday, October 4
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Get Started: Standard or EZ Application

This pagewilldetermineifyou areeligibleto complete the e Ifyouarenotabletocheckatleastoneof thethree
Standard Application (Form 3508) or the EZ Application boxes, the green note section willinformyou ifyou are
(Form 3508 EZ). or are noteligibleto completethe EZ Application.
» Ifyoucan check atleastone of thethree boxes, you

can apply forforgivenessusing the EZApplication. Click Save and Continue

A REGIONS

Get

Started

Please Note
Get Started Based on your selections above, you are not eligible for the SBA PPP EZ Loan Forgiveness Application and will be
Elaai dheckiniry ok tha olliaag thal apply st Birirar INSERT NAME]. Th ions will help directed to the full SBA PPP Loan Forgiveness Application.

SDA Instructions
ou (the Borrower) can apply for forghveness of your Paycheck Protection Program (PPP) loan using the SBA
Form 3508EZ if you can check at least one of tha three boxes below.

Please Note

The Covered Period is the 24-week period beginning on the date the Bormower recefved Its PFF loan, If the
Borrower received its PPP loan before Jun 5, 2020, the Borrower may elect to use an eight-week Covered Period, Back Save Save and Continue
For example, If the Borrower is using a 24-week Covered Period and received Its PPF [0an proceeds on Monday,

April 20, the first day of the Covered Period is April 20 and the Last day of the Covered Period ks Sunday, October 4

Thee Borrower is sl individual, indep tractor, or sole prop whe had no
employees at the time of the PPP loan application and did not include any employes salaries in the

R e Note: If you are NOT eligibletosubmitthe EZ Application,
Dt o e o Click Here to access the PPP Forgiveness Standard

January 1, 2020 and March 31, 2020 (for purposes of this statement, “employees” means only those

employees that did not receive, during any single period during 2019, wages or salary at an annualized

M ——— Application Reference Guide.

AND

The Borrower did not reduce the number of employees or the sverage paid hours of employees between
January 1, 2020 and the end of the Covered Perlod, (Ignore reductions that aross from an inability to

hi dividuals who were mpl on February 15, 2020 if the Borrower was unable to hire similarky
qualified employess for unfilled positions on or before December 31, 2020, Also ignore reductions in an
employes’s hours that the Borrower offered to restore and the employes refused. See 85 FR 33004, 33007
(June 1, 2020} for more details.

The Borrower did not reduce annual salary or hourly wages of any employes by more than 25 percent
during the Covered Period or the Alternative Payroll Covered Period (as defined below) compared to the
period between January 1, 2020 and March 31, 2020 (for purpeses of this statement, “employess” means
only thase emplayees that did not receive, during any singhe period during 2019, wages or salary at an
annualized rate of pay in an amount more than 5100,000)

AND

The Borrower was unable to operate during the Covered Period at the same level of business activity as

before Febnuary 15, 2020, due 1o o or guidance kssued betwesn
March 1, 2020 and Decembses 31, 2020 by the Secretary of Health and Human Services, the Director of the
Centers for Disease Control and Prevention, or the Occupational Safety and Health Administration,
retated to the maintenance of standards of sanitation, social distancing, or any other work or customer
safety requirement related to COVID-19.

Please Note
Based on your selections above, you are eligible for the SBA PP EZ Loan Forgiveness Application and will be
directed to the EZ form.
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EZ Application: Loan Information

The Loan Information pagewill display:
1. Loan Details - Covered Period begins on the
DisbursementDate.

-’

2. BusinessInformation - Verify that theinformation
reflected is correct and edit, if needed. If the edits
reflect a permanentchange, you will alsoneed to
make theupdatein OnlineBanking by using the
link provided in the green note section.

3. EconomiclInjury Disaster Loan (EIDL) Advance -
Select Yes or No to indicateif you also received an
EIDL Advance. If Yes, enter EIDL Advanceamountand
Number. SBAwilldeduct EIDLAdvance Amount from
theforgiveness amountremittedtothelender.

4. PPP Loansin Excess of $2 Million - ONLY check the box
if,along with any affiliated businesses, you received
PPP loansin excess of $2 million.

5. Numberof Employees - The numberwill prefill based
on theoriginalloan application. Editthenumberif
needed. “
6. Loan Term Extension-Onlyappliesifyoudo NOT
qualifyforfull forgiveness. Make your selection based
on the information provided in the green note section.

Click Save and Continue

MREGIONS

M ReGIONS
Gt

Loan  Cowered Schedube Payroll
Started nfo. Period A

Loan Information
lease confinm and complete your business and
All fields are required unleuw noted otherwive.

details from the sriginal PPP loan.
Loan Details

Non-editable information al bout your loan

PPP Loan Disbursement Date

rrrrrrrrrrrrrrrrrrrrrr

Business Information

The business recipient of the loan will be referred to a5 " The Bormower.”

Business Legal Hame

DBA or Tradename

Business TIN [EIN, S5N)
Daniel Logeman

daniel@poppoppopinfa

212 3ﬁﬂ ;55‘5 “““““““
1f yous have changed your business address or phane numbss
phowse shsc:upstale Ureen in Regions Online Buriking. Changing
iy € them hare will anly affect this application.
123 Main Street,

Edit
New York, NY 10001

ter Loan (EIDL) Advance

Ec ic Injury Di

Did the Borrower apply for an EIDL

advance?
P ves
4 's.:nu-:l.lso - SBA Istructions
f th e received jury
ad enter the amou
43mas SBA Instructions

If the Borrower applied for an EIDL, enter the Borrower's EIDL

Application Humbser.

Paycheck Protection Program (PPP) Forgiveness Application Reference Guide

PPP Loans in Excess of $2 Million

The Borrower (together with affiliates,
il applicable) received PPP loans in
wacess of 52 millicn.

SBA Instructions

and ot . B36(a)[38)
PP leans with an original principal ameunt in

Number of Employees

SBA Instructions

SBA Instructions
Enter the total rumber of employees at the time the Borrower is
applying for loan kegveness,

Loan Term Extension

Plea:

In Jun ibility Act. As a result of the act, for any portion of your loan that is
not terms of your PPP loan from 24 months from disbursement date
10 61

Plea: loan will adjust your payments accardingly. The term you choose will
not giveness calculations. This change only applies to portions of the loan (if
any)

PPPPPP

Extend to 60 months

Original 24 months
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£/ Application: Covered Perioc

The Covered Period pagewill display:

1. PayrollSchedule- Click theradiobutton thatindicates
the Payroll Scheduleduringthe Covered Period or the
Alternative Payroll Covered Period.

If Other, enterthe frequencyinthe “Other” field.
Note: The option of using an Alternative Payroll
Covered Period will be availableifyou select Biweekly,
Weekly, or Other.

Covered Period - Clickthe radio button thatindicates
the preferred Covered Period, either 8 or 24 weeks.
Note: The Covered Period will automatically default
based on youroriginalloan disbursementdate, but
can be changed, if desired, for pre-June5, 2020 loans.

Covered Period (continued) - If you select 8 weeks, a
screen will display explainingthatif you have sufficient
eligible expenses toqualifyforfull forgivenessat the
end of 8 weeks you may go ahead and apply; however,
you can also elect to waituntiltheend of the 24

weeks in ordertoincurmore eligible expenses.
Alternative Covered Period - Select Yesor No to
indicateifyou preferto usetheAlternative Payroll
Covered Period. If Yes, enter the start dateof the
Alternative Payroll Covered Period which cannot be
laterthan thelength of the selected pay frequency.
Click Save and Continue

M REGIONS
.....

. 4
t Loan Cowered Schedule Payroll Other Review Forghencss Attestations Demogra
Started Ik

o

Covered Period

e payroll sch iod — if applicable
i

Your edule, 4 period and alf
MM fields are required unbess noted otherwise.

Payroll Schedule

Select the frequency with which you distribute payroll to employees:
Weekly

Biweskly [evory other wesk)

Twice 2 month

Monthly

@ Other

Covered Period

SBA rtructions

sing a 24-wiek Covered Period and received its PRI
red Period is April 20 and the Last day of the Covered Period Is Sunday, October 4,
L may the Covered Period extend beyond December 11, 2000,

P loan proceeds on Monday,

Because you recetved your PPP loan before June 5,

200, dect to use an eight-week Covered
Periodd. P indicate your choten Covered Pariod
duration below,

B 74 weoks (168 days) & weeke (56 days)

Please Hote
Regions has filled these fiels automatically based on your loan
disbursement date a5 specified by the SBA

rwered Period bs April 20 and the Last day of the Covered Pericd is Sunday, October
red Period extend beyond December 31, 20200

Please Not

The PPP Flexibllity Act expanded the Covered Pericd from elght weeks to 24 weeks. You

Fargivens aftir eight weeks however if you receive only parteal forghness, Begions will regui=t that you wait 1o
suben sed to

sufi

wiait il the end of your 28.week Cover Period, your progress has been saved and you can retum at that time.

Please Mote
Regions has filled these felds automatically based on your loan
disbursement date as specified by the SBA.

Alternative Covered Period

I the payroll schedule you selected abave is biweekly or mare frequent, you can choose an altemative cover
Please make the selection above,

e period

o (e fior o

lllll o loars receted
it beging on the first day of

eek Alternative Fayroll Covered Period and received its PFF loan
day of its first pay peried following its PPP loan disbursement ks
wered Perice i3 April 26 and the last day of the

Barr ply the Alternative Payroll Covired
Peris ol Conpred
Pérl

wher Itermiative
Payrol

D you wiant to use the Alternative Covered Perod?

8 ves
042572020

zzzzzzzzzz

Note: If you returnto the
Covered Period page, a
messagewill display
warningthatany changes
madewill affectthe
Payroll calculationsand
documentation.

M ReGIONS

Gt Loan Cowsred Schedule Payroll  Other
sansd Info. Period A i

Covered Period

d applicabl

’_ iod and alt
M fields are required unless noted otherwise.

Please Note
the Alternative Covered Period on this page it will affect the Payroll calculations and

MREGIONS
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£/ Application: Payroll Costs

The Payroll Cost page will display. Usethispagetohelp u
calculateyour Payroll Costs for the Covered Period or
Alternative Covered Period.

Note: If you do nothavea particular cost,enter0 in the

field and move to the next cost field.

1. SBAInstructions-Review the SBA Instructionsto
understandwhatqualifies as eligible Payroll Cost.

2. CashCompensation-Cash Compensationfor o
employees duringthe Covered Period or Alternative @
Covered Period, notincludingany independent
contractors, owner-employees, self-employed
individuals, or partners.

3. CompensationtoOwners - Totalamountpaidto
owner-employees/self-employed individuals/general
partners.

4. Non-Cash Compensation Payroll Costs - Total
amount paid by Borrower foremployee contributions
for employee health insurance, toemployee
Retirement Plans and foremployeestateand local
taxes assessed on employee compensation.

5. Total Payroll Costs - Total Payroll Costis
automatically calculated.

Click Save and Continue

A REGIONS

Get Covered Employees P
Started Period

Payroll Other Review Forgiveness Attestations Dem
s Costs

Payroll Costs

Use this page to help calculate your payroll costs for the Covered Period or Alternative Covered Period.

SBA Instructions

Eligible payroll costs. Borrowers are generally eligible for forgiveness for the payroll costs paid and payroll costs
incurred during the 24-week (168-day) or 8-week (S6-day) Covered Period (or Alternative Payroll Covered Period)
(“payroll costs”). Payroll costs are considered paid on the day that paychecks are distributed or the Borrower
ariginates an ACH credit transaction. Payroll costs are considered incurred on the day that the employee’s pay is
eamed. Payroll costs incurred but not paid during the Borrower’s last pay period of the Covered Period (or
Alternative Payroll Covered Period) are eligible for forgiveness if paid on or before the next regular payroll date.
Otherwise, payroll costs must be paid during the Covered Periad {or Alternative Payroll Covered Periad)

For each individual employee, the total amount of cash compensation eligible for forgiveness may not exceed an
annual salary of 100,000, as prorated for the Covered Period. Count payroll costs that were both paid and
incurred only once.

For information on what qualifies as payroll costs, see Interim Final Rule on Paycheck Protection Program posted
on April 2, 2020 (85 ER 20811), as amended by the Revisions to First Interim Final Rule, posted on June 11,2020).
Include only payroll costs for employees whose principal place of residence is in the United States.

hics  Submit

Cash Compensation

During the Covered Period or the Alternative Payroll Covered Period

SBA Instructions

Cash Compensation:

The sum of gross salary, gross wages, gross tips, gross commissions, paid leave (vacation, family, medical or sick
leave, not including leave covered by the Families First Coronavirus Response Act), and allowances for
dismissal or separation paid or incurred during the Covered Period or the Alternative Payroll Covered Period. For
each individual employee, the total amount of cash compensation eligible for forgiveness may not exceed an
annual salary of $100,000, as prorated for the Covered Period. For an 8-week Covered Period, that total is
515,385. For a 24-week Covered Period, that total is $46,154 for purposes of this 3508£Z. You can only include
compensation of employees who were employed by the Borrower at any point during the Covered Period or
Alternative Payroll Covered Period and whose principal place of residence is in the United States

Enter Cash Compensation for employees during the

Covered Period or Alternative Covered Period

Non-Cash Compensation Payroll Costs

During the Covered Period or the Alternative Payroll Covered Period

Total ameunt paid by Borrower for employer
contributions for employee health insurance

utions for Health Insurance

Total amount paid by Borrower for employer
contributions to employee retirement plans

$ | Contributions for Retirement Plans

Total amount paid by Borrower for employer state and

SBA Instructions

Employer contributions for employee health
insurance, including employer contributions to a
self-insured, employer-sponsored group health plan,
but excluding any pre-tax or after-tax contributions
by employees. Do not add employer health
insurance contributions made on behalf of a self-
employed individual, general partners, or owner-
employees of an S-corporation, because such
payments are already included in their
compensation.

SBAInstructions

Employer contributions to employee retirement
plans, excluding any pre-tax or after-tax
contributions by employees. Do not add employer
retirement contributions made on behalf of a self-
employed individual or general partners, because
such payments are already included in their
compensation, and contributions on behalf of
owner-employees are capped at 2.5 months’ worth
of the 2019 contribution amount.

ca
$ | 98,000.00

npensa Please Note
Do not include independent contractors, owner-

employees, self-employed individuals, or partners.

local ta sessed r SBA Instructions
Employer state and local taxes paid by the borrower
d d pl pensation [e.g., state
unemployment insurance tax), mcluding any taxes
= withheid from employee earmings.
Total Payroll Costs

Payroll Costs
To be calculated

Total Payroll Costs Calculation
Total payroll costs are calculated by adding lines 1- 5.

Back

e m

Compensation to Owners

Dhiring thee Covered Period or the Alternative Payroll Covered Poriod

Total amount paid to owner-employees/self-employed

SBA Instructions
Gwner Compenaation

individuals/general partners

d Period, this
amount is capped at 520,833 (the 2.5 month
equivalent of 100,000 per year) for each individial

of the 2.5-month equ et of their applicable

compensation in h whichever is lower. For an 8

wiek Covered Period, this amount is capped at 8/52

of 2019 compensation (up to 515,385).
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Required Supporting Documents

In additiontoyour loan documents, you will need documentation of Payroll Cost verifying the eligible cash compensation
and thenon-cash benefit paymentsfromthe Covered Period or the Alternative Payroll Covered Period, as well as
documentation of Non-Payroll Cost verifying existence of the obligations/services priorto February 15, 2020, and eligible
payments from the Covered Period. In addition, if you use Form 3508 - Standard Applicationyou may elect to provide

documentation of full-timeequivalency (FTE).

This supportingdocumentation must beavailablein electronicformatso thatyou can attachittotheonline Forgiveness
Application. You willonly berequired to provide documentation verifying those cost for which you are seeking forgiveness.
For example, if you are only seeking forgiveness of Payroll Cost, you are not required to provide documentation of Non-

Payroll Cost (thoughyou may elect to do so if you choose).

You willupload documents at differenttimesin theapplication process,and they must meet the followingrequirements:

* Uploaded documentsmustbenolargerthan8.5MB andinone of the following formats:
doc, docx, pptx, xlsx, xls, tif, tiff, pdf, bmp, jpg, jpeg, png, gif
* You canremove and upload documents again if corrections areneeded.

Note: Please highlight, circle or underline values or data on each uploaded documentthatis included in your

calculations to assistin the review of your application. Notdoing so could delay the submission of your application to

the SBA and require further contactfrom a Regions Banker.
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EZ Application: Payroll Documents

The Payroll Documents pagewill display requiring, for —

each section, the needed documents to offset thevalues w e msenn_crmirens st
or supportthedataentered on previous pages. Payroll Documents
Note: Multiple documents can be loaded in each section. [
1. Payroll: BankAccount Statements-Bankaccount

ion and nom-cash be ts during the Covered Peried or th " overed Period. All fields are required

Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation pald to employees.

statementsorthird-party payroll service provider —

reports documentingthe amount of cash e
compensation paidtoemployees. s ek At S Note: Please

Please include all statements or third-party payroll service provider reports needed to document the $118,500.00 of cash 7 paid wployees you entered on line

s business account and are enrolled in Online Banking, you can downkoad your statements using the following steps:

1 and line 4 in Schedule A,

Note: If you are an Online Banking Customer, and have highlight,circleor
business accountsenrolled in Online Statements, you ) B R T T e underlinevalues or
may be able to download Regions business account —— dataon each
statementsfromthis pageby clickingon the Loginto w uploaded document

Online Banking and logging in with your credentials. thatisincludedin

: : y ourcalculationsto
2. Payroll: Tax Forms - Tax forms or equivalentthird- e youT e -

. . f . a7 assistin th e Review
party payroll sgrwce provider repc?rts orthe perlods. Process of your
thatoverlap with the Covered Period or the Alternative application.

Payroll Covered Period: __

Health Insurance Contributions
I ° Paerll taX fl lI n gS reported , Or th at WI ll be reported ’ w ::"‘"I";:':‘::': cancelled checks, or account statements documenting the amount of any employer contributions to employee health insurance ... that the Borrower
to the IRS (typically, Form 941); and ii. State quarterly B
business andindividual employeewagereportingand s i s
unemploymentinsurancetaxfilings reported, orthat ) st e
will bereported, to therelevant state. -

3. HealthInsurance Contributions-Paymentreceipts, cancelled checks, or account statementsdocumentingthe

amount of any employer contributions toemployee healthinsurancethatyouincludedin theforgiveness amount (PPP
ScheduleA, lines (6) and (7))

{ap with the Covered Period or the Alternative Payroll Covered Period:

tinsurance tax filings reported, or that will be reported, to the

‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘

included in the forgiveness amount (PPP Schedule A, lines (6) and (7).

P
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EZ Application: Payroll Documents

4. Retirement Contributions-Paymentreceipts, i ) Retirement Contributions
cancelled checks, or account statements TR ———
documentingtheamount of any employer e Cnsstion et

Schadule A

contributionstoemployee retirement plansthat you
included intheforgiveness amount (PPP ScheduleA,
lines (6) and (7)).

5. FTE Documentation - Documentationshowing(at u FTE Documentation
your election): o
a.theaveragenumber of FTE employees on payroll highlight,circleor
per week you employed between February 15,2019 e underlinevalues or

and June 30, 2019; o — dataon each

Note: Please

b. theaverage number of FTE employees on payroll —— uploaded document
per week you employed between January 1,2020 and o thatisincludedin

February 29, 2020; or your E?'Ct‘:]'agon,s to
: assistintheReview

c.inthecase of a seasonalemployer,theaverage . — Process of your

number of FTE employees on payroll per week you application.

employed between February 15,2019 and June 30,

2019; between January1,2020 and February 29, 2020;

or any consecutive 12-week period between May 1,

2019 and September 15, 2019.

The selected time period must bethe sametime period selected for purposes of completing PPP ScheduleA, line 11.

Documents mayinclude payroll taxfillingsyou reported or will report to the IRS (typically, Form 941) and state quarterly

business and individualemployeewage reporting and unemploymentinsurance taxfillings you reported or will report to
therelevant state. Documents submitted may cover periods longerthan the specifictime period.

Click Save and Continue
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EZ Application: Other Cost

Enter correspondingvalues for the following sections. If “
you enter avalue,you willalsohaveto upload supporting
documentation.

lan-Pavrnll Cacte ane A A AR
Non-Payroll Costs and Documents
Provide documentation to verify eligible non-payrall costs during the Covered Periad or the Altemative Payroll Covered Period . Al fields are required unless noted otherwi: se.

Skip this Section
Because the Borrower's eligible payroll costs are greater than their laan amount, thy can potentially receive 100% loan forgiveness without documenting non-payroll
costs. However, you may wish to provide documentation of these costs as evidence In the case that the Borrower's payroll costs are disputed

would you like to skip adding non-payroll costs?

1. Ifyoureligible Payroll Costs are greaterthantheloan @ -
amount, the Skip this Section notewill appearstating -

billing

thatyou may select to skip documenting Non-Payroll el
costs; however, you will bereminded that you may = - | | Note:Please
provide documentation of these costs as evidencein | highlight,circle or

case your Payroll Costs are disputed. @ p——_c i g underlinevalues or

te, even if the

npayrall costs must be paid during the Covered Period or incurred during the Covered Period and paid on or before the nest regular billing da
he Covered Period. Eligible nanpayroll costs cannot exceed 40% of the total forgiveness amount. Count nonpayroll casts that were both paid and

2. SelectYes or NoregardingskippingaddingNon- ERerseny” | mememmmmsmm= || dataon each

Payroll cost. If Yes, click Save and Continue. E i R:t _— uploaded document
3. IfNo,select Yes or No for each of the following Non- eI thatis mcludgd In
e — st st e ey 1 e et yourca lculationsto

Payroll Costs based on whetherornot thecost was Gu % o ,
assistintheReview

incurred: o Process of your

 BusinessMortgage Interest Payments Srmce o e———| I oplication

* BusinessRentor Leases Payments

e BusinessUtility Payments @
4. IfYes,entertheamountandupload supporting

documentation. (seedetails on the next 3 pages)

Upload Mortgage interest Payment Documents

SBA Instructions

Click Save and Continue
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Other Cost: Business Mortgage Interest Payments

If you select Yes for Business Mortgage Interest Payments, Business Mortgage Interest Payments
you are required to upload thefollowing: Did the Borrower incur any business

mortgage interest payments during the
Covered Period that they would like to
include as a cost covered by this loan and

eligible for forgiveness?

» Copyof lenderamortization scheduleand receipts or

. . . . #® Yes No
cancelled checks verifyingeligible payments from the
Covered Period.
5 | Mortgage Interest Payments SBA Instructions
Covered mortgage obligations: payment of mortgage interest (notincluding any
0 R prepayment or payment of principal) or any business mortgage obligation on real or
personal property incurred before February 15, 2020 ("business mortgage interest

payments").

* Lenderaccountstatements fromFebruary 2020 and plond Hortgage Interest Payment bocuments
the months of the Covered Period through one month B Instructions
afterthe end of the Covered Period verifyinginterest oy ot e st sl an receipts o coneeles checks vrlying egblepayments fom e Covered Perod o1
a m OU n tS a n d eligi ble p aym ents. » Lender account statements from February 2020 and the months of the Covered Period through one month after the end of the Covered

Feriod verifying interest amounts and eligible payments

Please include either a copy of the Borrower's lender amortization schedule or lender account statement from February 2020.

Ensuretouploadtherequired documentsintothe correct
section.

Account Statement from February 2020

Click to choose a file from your computer, or drag and drop
your file here.

‘ Upload Lender Amortization Schedule or Lender
1

File Size Limit: 25ME—Allowed File Types: doc, doce, doem,
zlsze, wlte, xls, 2t pdf, jps, jpeg, png

Please include receipts, cancelled checks or lender account statements from the months of the Covered Period through one manth after the end
of the Covered Period.

Note: Please highlight, circle or underlinevaluesordata @ Account Stateméns through One Month At End

of Covered Period

on each uploaded documentthatisincludedinyour oo e e fromyour computer or dag and drop

File Size Limit: 25ME—Allowed File Types: doc, doce, doem,

calculationstoassistin the Review Process of your sl el g Jpe. ong
application.
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Other Cost: Business Rent or Lease Payments

If you select Yes for Business Rent or Lease Payments, you
arerequiredtouploadthefollowing:

» Copyof currentleaseagreementand receipts or
cancelled checks verifyingeligible payments from the
Covered Period.

OR

e LessoraccountstatementsfromFebruary 2020 and
from the Covered Period through one month afterthe

end of the Covered Period verifyingeligible payments.

Ensureto uploadtherequired documentsintothe correct
section.

Note: Please highlight, circleor underlinevaluesordata
on each uploaded documentthatisincludedinyour
calculationstoassistin the Review Process of your
application.

Business Rent or Lease Payments

Did the Borrower incur any business rent or
lease payments during the Covered Period
that they would like to include as a cost
covered by this loan and eligible for
forgiveness?

'é' Yes No

5 | RentorlLease Payments SBA Instructions

Covered rent obligations: business rent or lease payments pursuant to lease agreements
for real or personal property in force before February 15,2020 ("business rent or lease

payments"),

Upload Business Rent Or Lease Payment Documents

SBA Instructions

Business rent or lease payments:
s Copyofcurrent lease agreement and receipts or cancelled checks verifying eligible payments from the Covered Period, ar
» Lessor account statements from February 2020 and from the Covered Period through one month after the end of the Covered Period

verifying eligible payments

Please include a copy of the Borrower's current lease agreement or lessor account statements from February 2020,

L Upload Current Lease Agreement or Lessor Account
0 Statements from February 2020

Click to choose a file from your computer, or drag and drop
your file here.

File Size Limit: 25MEB—Allowed File Types: doc, docx, docm,
xlzx, xltx, xlz, xit,pdf, jpg, Jpeg, png

Please include receipts, cancelled checks or lessor account statements from the months of the Covered Period through one month after the end of

the Covered Period.

[ Upload Receipts, Cancelled Checks or Lessor
T Account Statements through One Month After End
of Covered Period
Click to choose a file from your computer, or drag and drop
your file here.
File Size Limit: 25MB—Allowed File Types: doc, doct, docm,
lzox, xltw, xlz, it pdf, Jpe, Jpes, png
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Other Cost: Business Utility Payments

If you select Yes for Business Utility Payments, you are Business Utility Payments
req u | red tO u pload th e fOllOWI N g: Did the Borrower incur any business utility

payments during the Covered Period that

they would like to include as a cost covered
by this loan and eligible for forgiveness?

» CopiesofinvoicesfromFebruary2020 and those paid
during the Covered Period and receipts, cancelled
checks, or account statements verifyingthoseeligible
payments.

'é' Yes No

5 | Business Utility Payments SBA Instructions

Coverad utility payments: business payments for a service for the distribution of
electricity, gas, water, telephone, transportation, orinternet access for which service
began before February 15, 2020 i*business utility payments™),

Ensureto uploadtherequired documentsintothe correct
section.

Upload Business Utility Payments

SBA Instructions

Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and receipts, cancelled checks, or
account statements verifying those eligible payments,

Please include a copy of invoices from February 2020

I,  Upload Invoices from February 2020
T Click to chooze a file from your computer, or drag and drop
your file here.

Filz Size Limit: 25ME—Allowed File Types: doc, docx, docm,
wlee, wlt, s, ot pdf, Jpg, joeg, png

Please include receipts, cancelled checks or account statements paid during the Covered Period.

Note: Please highlight, circle or underlinevaluesordata Upload Receipts, Cancelled Checks or Account

Statements Paid During the Covered Period

on each uploaded documentthatisincludedinyour e i hocee s flefromyourcomputer ordrsg and crop

. . . . File Size Limit: 25MB—Allowed File Types: doc, docx, docm,
calculationstoassistin the Review Process of your o o s s . pes g
application.
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ELA PP lication: Review “"“i'“““"‘(fittojha”é .

(top halfof page)

A REGIoNs

each itemto ensureaccuracy. i
Note: Please printa copy of this pagefor yourrecords.

FTE Safe Harbor One

------

FIE Safe Harbor Two

1. Thesections of thisscreen representthe6 previous
sections completed as part of the application,and the
correspondinguploaded documents. ——
If you find an error in thereview of the values and data
or ifadocumentis missing, usethebackbutton to "
return to the corresponding section to makethe il

Mverage FTT

Payroll: Bank Account Statements

. D' -
correction. o=
Note: Corrections cannotbe madeoncethe e
applicationis submitted. '
Click Save and Continue o .
— 5 =
— B==
[-—r F“:-;AH_ Business Rent or Lease Payments
— Q==
----- e 2 -
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FOrgiveness




£/ Application: Forgiveness

A pop-up window willdisplay reflecting the Forgiveness Spe
Amount, | s P — ; iolllad
$58,800.00 u '::mmcm - '
Onceyou click OK, the Forgivenessscreen displays.
Carefully review each calculation toensureaccuracy. T ——
1. Forgiveness Amount-Representstheamountofthe
loan to be forgiven, based on theinformation provided ST
by the Borrower. Theactualamount mayvary if B
Regions or the SBAdetermines,based onits review of
thedocumentation provided by the Borrower, thata
differentamountis appropriate. o
2. These3 sectionsreflectthe calculationsthat Note: Based on the calculations, if you do not qualify for
determinetheeligibleforgivenessamount, basedon full forgivenessthe below message willdisplay reminding
theinformation provided by the Borrower. you thatyou make take advantage of the extended 24-
If an error isfoundin thereview of the calculations, month Covered Period. If you wish to only receive partial
usethe back buttontoreturnto the corresponding forgiveness, checkthebox and continue. If you wishto
section to make the correction. wait, clicksaveandreturn at a later date.
Note: Corrections cannotbe madeonce the
applicationis submitted. e
: ﬁ::in’si‘;lb,ﬁ:.::;:ﬁ::;:fi;;::::.f.-::;::;é:::elﬂend;c;i;.edi‘lﬁ:d_ihecgfh; following box o confrm that you would
Click Save and Continue
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E ‘




F/Z Application: Attestations

M ReGions

The Attestationsscreen displays.

1. Attestations-Checkingtheboxes on this pagecertifies ittt =
to the SBAtheaccuracy of each statement. Ml |
Note: Each of theboxes must be checked beforeyou
can submittheapplication.

2. Authorized Representative of Borrower Details - Enter
theName, Title and Email of the Authorized
Representativewho completed the attestations.
Note: An emailaddress must beprovided, asitwill be
used for futurecommunication regardingthe status of
theloan,includingsendingdocumentsfortheloan.

Click Save and Continue
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£/ Application: Demographics

The Optional Demographiclnformationscreen displays. 2. IfYes,the Demographicsinformationscreen will

Note: The SBA collects this data for program reporting display.Completetheformfor the Borrower’ Principal.
purposesonly. Disclosure of thisinformationis voluntary Dermgmpkicicrton

and willhavenobearingonthe loan forgivenessdecision. S el S O S P A R A e

e Principal 1

1. SelectYes or Notoreflect if you wish toprovide
demographicinformationtothe SBA.

i REGiONS

Veteran Sta
ot Started  Loan Information  Coverad Period Schedule & Payroll Other Costs Review Forghveness Aftestations Demographics
Gan
:"':I’__I., ograpi | I T mat '!- g e |otet AN S Ty tod Sl
Eld ol =1
The 5BA collects this data for program reporting purposes only, Disclosure is veluntary and will have no bearing on the loan fprgivemess decision.,
SBA Instructions
1. Purpase. Veteran/gender/race /ethnicity data is collected for program reporting purposes only.
2. Description. This form requests information about each of the Borrower's Principals, Add additional sheets if necessary.
3. Definitlon of Principal. The term “Principal™ means:
# For a salf-employed individual, independent contractor, or a sole proprietor, the sali-employed individual, independent contractos, or Ethnicit

sole proprietos
= For a partnership, all general partners and all limited partners owning 20% or more of the equity of the Barrower, or any partner that is
involved in the management of the Bomrower's business.

» For a corporation, all swners of 2% or more of the Borrower, and each officer and director. : -

s e g T - Add Additianal Principal
s For a limited liability compa Il membsers owming 209 or morne of the Borrower, and each officer and director,
= Ay individual hired by the B wer to manage the day-to-day operations of the Borrower |“key employes”).

= Any trustos (if the Borrower is owned by a trust}

* For a nonprofit organization, the officers and directors of the Borrower.
4, Principal Name. Insert the full name of the Principal. ek

5. Position, Identify the Principal’s pesition; for example, self-employed individual; independent contractern sole proprieter; general partnen; - - m
conamis vl il e ' If desired, you may click Add Additional Principal to
“ et supply thedemographicinformationfortheother
- cor principals.

Disclosure is voluntary and will have no bearing on the loan forgivensss decision 3

- Click Save and Continue

Click Save and Continue
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£/ Application: Submit Application

The Submit Application screen displays. A\ REGIONS

Note: After submitting yourapplication,you will haveto DSl Lyl Sommitetel. GavkBnin Buihlu (Sefle; Beiw | Sogeri et Sevpwt o
contact Regionstoupload more documents orto make

changestoyourapplication. Submit Application

Your Application is Ready to Submit
l. Ifyou are ready tO SU bmit you r app“cation, CliCk Please note that after submitting you will have to contact Regions to upload mane

. . . documents or to make changes to this application.
Submit Application.

Once you have submitted yourapplication,you will

receive the following message:

Your application has been submitted.
Thank you!

Bl

Next Steps
1. Your application is now under review. If we have any questions, a Regions associate will contact you using the email address you provided.

2 Once #ll Information is receted and reviewed, we will submit your application to the SBA.
2. You will recelve notification from Reglons informing you of the SBA decision.
4, Reglons will then act on the SBA decision appropriately.

2. Ifyouarenotreadytosubmityourapplication, click
Save and Return Later.
If you click this option, you will receive the following

Save Successful x

Your information has saved [but not submitted]. You can stay on this
page, or safely close this window and come back later.

Ensurethatyoureturnand submityourapplication at
a later time.
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